
Staff Report 

Date: May 29, 2025 

To: Town of Mukwonago Town Board 

From: Ben Greenberg, AICP, Town Planner 

Subject: Potential termination of Conditional Use approval 2014-28, granted to Julie Zitzler for  

School Bus Parking on the property located at S102W32605 CTH LO 

(MUKT1987997005) 

Application: 2025-20  https://s.zoninghub.com/ETF2MRBIM5 

Meeting: June 4, 2025 Plan Commission and Town Board meeting 
 

Upon petition, the Town Board approved conditional use 2014-28, in 2014, for School Bus Parking at the 

subject property located at S102W32605 CTH LO.  That approval was subject to several terms and 

conditions which were incorporated into a conditional use order, recorded with the County Register of 

Deeds as Doc. No. 4113309, on December 14, 2014. 

One condition required a periodic review of the conditional use by the Plan Commission.  In letters sent by 

the Town on December 15, 2024, and January 17, 2025,  the permit holder was notified about specific 

action required on their part to meet the periodic review requirements of the Plan Commission as 

established in the conditional use order.  Specifically, the permit holder was required to complete and 

submit an application to the Town by February 26, 2025 and was required to attend the March 5, 2025, 

Plan Commission meeting.   To date, the required application has not been received; in addition, the 

permit holder failed to attend the March 5, 2025 Plan Commission meeting as mandated in the letter. 

 

Therefore, pursuant to Section 36-362(c) the Town has initiated an involuntary termination of the 

conditional use due to a failure to comply with all conditions of approval.  

Public notice:  As required, a Class II notice was published in the Waukesha Freeman on May 21, 2025 

and May 28, 2025.  A certified letter (attached) was mailed to the property owner via Certified Mail on 

April 17, 2025. 

Decision:  After the public hearing has been closed, the town board shall either approve or deny the 

request to terminate. The town board may render its decision at the same meeting the public hearing is 

conducted or at a subsequent meeting, but no later than 40 days after the public hearing. 

Basis of Decision: The Town Board in making its decision shall consider the following factors: 

(1) The nature of those buildings or other structures, if any, on the subject property that relate to the use 

and the extent to which they are or are not otherwise permitted in the district in which the subject 

property is located;     

(2) Effects of the existing use on surrounding properties, including detriment to the full and complete 

use of such properties and potential for concerns related to possible nuisances; 

(3) Effects of the existing use on the normal and orderly development and improvement of the 

surrounding properties for those uses permitted in the zoning district in which they are located; and 

(4) Any other factor that relates to the purposes of this chapter as set forth in section 36-5 or as allowed 

by state law. 

Possible Town Board motions: 

 

1. Approve the termination of conditional use 2014-28, subject to the following conditions: 

(1) The Town Board directs the Zoning Administrator to draft a decision notice to include the 

following: 

https://s.zoninghub.com/ETF2MRBIM5


a) A statement that the specified use is terminated,   

b) A description of the land use being terminated,   

c) The reasons for the decision noted by the Town Board based on the decision criteria 

listed in this division,   

d) Requirements for the removal of any building or other structure, if any, on the subject 

property that are related to the terminated use and that are not otherwise permitted 

in the zoning district in which the subject property is located,   

e) A statement that the decision may be appealed as provided for in this division,   

f) Other information the town board or zoning administrator deems appropriate,   

g) The signature of the zoning administrator on behalf of the town board, and   

h) The date of the decision.   

(2) The Zoning Administrator shall draft a conditional use termination order in a form approved by 

the Town Attorney.  

(3) The property owner shall sign the termination order within three (3) months of this date, and 

(4) the termination order is recorded at the Waukesha County register of deeds office if conditions 

1-3 are satisfied. 

 

2. Deny the termination of conditional use 2014-28, subject to the following conditions: 

[1] The Town Board directs the Zoning Administrator to draft a decision notice to include the 

following: 

a) A statement that the specified use continues to be an approved use,   

b) A description of the land use,   

c) The reasons for the decision by the Town Board based on the decision criteria listed in 

this division,   

d) A statement that the decision may be appealed as provided for in this division,   

e) Other information the town board or zoning administrator deems appropriate,   

f) The signature of the zoning administrator on behalf of the town board, and   

g) The date of the decision.   

 

 

Attachments: 

1. Termination notification 



  
 

 

April 15, 2025 

 
Julie A. Zitzler 
S102W32605 CTH LO 
MUKWONAGO, WI 53149 
 
Subject: INITIATION OF PROCESS TO TERMINATE CONDITIONAL USE ORDER 
Permit No: CUP No. 2014-28 
Permit Type: Commercial Parking 
Original Issuance Date: 12/5/2014 
Enclosures: Conditional Use Order. 

 

Dear Ms. Zitzler: 

On December 15, 2024, a letter was sent to you, reminding you of the requirement for formal review of 
your permit by the Town Plan Commission.  That letter requested your cooperation by completing and 
returning an application for formal review by January 17, 2025, as well as attending the February 5, 2025, 
Town Plan Commission meeting. 

Since you did not respond to my first request, a second letter was sent on February 10, 2025, requesting 
your cooperation by completing and returning an application for formal review by February 26, 2025, as 
well as attending the March 5, 2025, Town Plan Commission meeting. 

Pursuant to Section 36-362(c) of the town zoning code, I have initiated the process to terminate the 
above noted Conditional Use Permit due to a failure to comply with the permit requirements for periodic 
Plan Commission review. 

As required by Section 36-363 of the town zoning code, you are hereby notified that the Town Plan 
commission and Town Board will hold a joint public hearing at its June 4, 2025, meeting to consider 
termination of the above referenced conditional use approval. 

 

If you have any questions, feel free to contact me at 262-204-2350 or ben.greenberg@cedarcorp.com 

Best regards, 

 
Ben Greenberg 
Planner and Zoning Administrator 
Town of Mukwonago

 


















