Please fill out all forms.  Submission of application must be 25 days prior to the next Plan Commission meeting.  All plans are reviewed by the Plan Commission and Village Board.  The Plan Commission meets on the first Thursday of every month and the Village Board meets on the third Thursday of every month.  Village of Richfield Code 66.02-66.04

Property Owner
Name: 															
Company Name: 													
Address: 														
City: 						 State: 				 Zip: 					
Phone Number: 						 Fax: 							
E-mail: 															

Applicant/Agent Representing the Owner
Name: 															
Company Name: 													
Address: 														
City: 						 State: 				 Zip: 					
Phone Number: 						 Fax: 							
E-mail: 															

Wisconsin Registered Surveyor
Name: 															
Company Name: 													
Address: 														
City: 						 State: 				 Zip: 					
Phone Number: 						 Fax: 							
E-mail: 															

Subdivision Name: 													
Property Location: 													
Tax Key Number(s): 													
Current Zoning of Parcel: 												
Parcel Size (acres): 						 Percent of green space: 				


Preliminary Plat Review $1000.00
Final Plat Review
$1000.00
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Village of Richfield, Wisconsin
4128 Hubertus Road
Hubertus, WI 53033


	
 
 
Number of lots: 						Number of outlots: 					
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Affidavit

I (we) being first duly sworn attest that I am (we are) the Owner(s) of the property which is the subject of this application in the Village of Richfield, Washington County, Wisconsin, and that all the information attached to or provided in support of said application, including sketches, data, and any other documents and material, are honest and true to the best of my (our) knowledge.

Further, I (we) as Owner(s) acknowledge and accept the responsibility for any and all fees charged or costs incurred by the Village of Richfield to carry out the processing and review of this application; I (we) further acknowledge and understand that I (we) will be required to start an escrow account to which all processing and review cost will be charged; I (we) further acknowledge that in the event that the initial fee is not sufficient to cover all the costs associated with processing and reviewing the application I (we) will be required to provide the Village of Richfield an additional deposit; I (we) further acknowledge that the balance of any remaining fees shall be refunded within a reasonable amount of time after this application has been processed or withdrawn;

Further I (we) as Owner(s) of the subject property authorize and direct the Authorized Agent(s) identified above to act as my (our) representative(s) in any matter regarding this application, which may include the payment of filing fees on my (our) behalf;

Further I (we) as Owner(s) of the property subject of this application and Authorized Agent(s) understand that this application and all required forms and information must be completed and accurate, as determined by the Planning and Zoning Administrator for the Village of Richfield, before a meeting and/or public hearing (if required) can be scheduled.



Name of Owner(s): 													
Signature of Owner(s): 													
Name of Agent(s): 													


- - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - - -  

Any Special Exceptions (Village Code 66.01(M)) :				 Yes
									 No

If Yes, describe: 																																																																																																							



Village of Richfield Plat Application Process and Procedures					

The process for preliminary and final plats is one of the more extensive application procedures in the Village of Richfield.  Please take the time to read over the following documents, refer to Village Code Chapter 66.01-66.04, and direct questions to the Village’s Planning and Zoning Administrator.  

· Initial meeting with Village Planning and Zoning Administrator

· Pre-application conference with Village Staff and member of reviewing agencies, as appropriate.

· Development concept review by the Plan Commission.  Twenty (20) full scale and digital file of conceptual development plans should be submitted and include the following (Village Code 66.02):

· Topographic mapping

· Soil characteristics or interpretations secured from detailed soil maps.

· Limits of woodland cover and wetlands on the entire parcel.

· Location of lakes, ponds, streams, or kettles, standing water, and designated floodplains on the parcel.

· Areas of steep or sever slope conditions, high water table conditions, potential drainage and erosion problems.

· Existing and proposed access from the parcel to adjacent streets, roads, or properties.

· Proposed street location and width.

· Proposed lots including size to the nearest one-tenth acre.

· Existing zoning of property within 300 feet of the property proposed to be divided.

· Any other pertinent information useful to the developer and Plan Commission in their determination of developability of the parcel.

· Environmental corridors which shall be delineated on the sketch plan.

· Consultation with Wisconsin Department of Transportation (if adjoining a State Highway)

· Rezoning (when applicable – please fill out Rezoning Application)

 

Preliminary Plat Application submittal

· Submission of Twenty (20) full scale plans and digital file that includes the following information:

· Engineering scale and north arrow
· Name of project and location/vicinity map
· Owner’s and/or engineer’s name and mailing address
· Architect and/or engineer’s name and mailing address
· Date of plan submittal
· Location of all property lines, existing and proposed buildings and structures including fences, berms and walls, setback lines and yard requirements, easements, access restrictions, designated and mapped wetlands and 100-year floodplains, signs, exterior lights
· Location and number of access driveways and intersections to public roads, paved areas, parking, loading and storage areas
· Locations and size of existing and proposed septic tanks and disposal fields, holding tanks, storm water facilities, erosion control features, and landscaping areas
· Location of proposed solid waste (refuse) storage area
· Location of pedestrian sidewalks and walkways
· Existing and proposed public right-of-way widths
· Existing and proposed street names
· Any other site or use information which will assist the Planning and Zoning Administrator in reviewing the application and making a determination of zoning compliance
· A table, chart, or schedule of building floor area and total impervious surface coverage in acres, square feet, and ratio, landscaped surface/open space coverage in acres, square feet and ratio, land area in areas and square feet, minimum parking space requirements and space provided
· Color rendering or model (optional) of property to be developed, including all buildings, parking areas, drainage basins and facilities, landscaping, and exterior lighting (See Planning and Zoning Administrator for examples)
· Existing zoning and land uses on adjoining property
· Any other site or use information which will assist the Planning and Zoning Administrator in reviewing the application and making a determination of zoning compliance

· Soil evaluation test results (Consult with Washington County Planning & Parks Department)

· Wetland delineation, unless waived by the Planning and Zoning Administrator.

· Traffic Impact Study (See Village Code 70.185(F))

· Groundwater Study (See Chapter 59 of Village Code)

· Draft of subdivision developer’s agreement, if any

· Draft of the subdivision deed restrictions or covenants, if any

· Application fee

· Additional deposit to escrow account (See Escrow Policy)

· Upon approval and prior to any construction submission of letter of credit for all site improvements (equal to 120% of the cost of improvements as estimated by the Village Engineer)

· Work on obtaining Stormwater & Erosion Control Permit & Stormwater Maintenance Agreement through the Village Engineer.

· Pre-Construction meeting with Village Staff
Final Plat Procedures, if preliminary plat was approved

· Submission of 20 full scale plans and digital file.  Final plats shall comply with all requirements of Wisconsin State Statutes Chapter 236.  In addition they shall also include the following:

· Exact street width along the line of any obliquely intersecting street.

· Railroad rights-of-way within and abutting the plat.

· Minimum setback or building lines required by Village rules, regulations, or ordinances.

· Utility and drainage easements.

· All lands dedicated for public use, reserved for future public acquisition, or reserved for the common use of property owners within the plat.

· Special restrictions required by the Plan Commission such as those relating to points or areas of access control along public ways, provision of planting screen areas, areas of fill or earth-moving restrictions, or areas of land clearance restrictions.

· Installation of all improvements (see Sec. 66-12)

· Additional deposit to escrow account (see Escrow Policy)

· Application Fee

· Initial draft of development agreement, if required

· Documentation showing compliance with conditions of approval of Preliminary Plat

· Plan Commission review

· Village Board review

· Subdivision plat recorded with the Washington County Register of Deeds
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