
CERTIFIED SURVEY MAP (CSM) & REZONING APPLICATION 
9/12/22 Plan Commission Meeting 

 
Mary Best    

Village Planner Report Germantown, Wisconsin 
 

 
Summary 

Mary Best, property owner of a 1.084-acre lot located at W181N12556 Fond du Lac 
Avenue, is seeking approval of a 1-lot Certified Survey Map (CSM) to legally record a 
lot line adjustment and a rezoning of a portion of the property from A-1: Agricultural to 
Rs-4: Single-Family to match the existing zoning of the property. 

 
Location:  W181N12556 Fond du Lac Avenue 
 
Property Owner: Mary Best 
 W181N12556 Fond du Lac Avenue 
   Germantown, WI  
----------------------------------------------------------------------------------------------------------- 
Current Zoning District:  Rs-4: Single-family & A-1: Agricultural 
Proposed Zoning District: Rs-4: Single-family 
  

 
Adjacent Land Uses Zoning 
 
North 

 
Agricultural A-1 

 
South 

 
Agricultural / Residential A-1 / Rs-3 

 
East 

 
Agricultural A-1 

 
West 

 
Residential Rs-4 

 
 
      Location Map 
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Proposal 
Mary Best, property owner of a 1.084-acre lot located at W181N12556 Fond du Lac 
Avenue, is seeking approval of a 1-lot Certified Survey Map (CSM) to legally record a lot 
line adjustment and a rezoning of a portion of the property from A-1: Agricultural to Rs-
4: Single-Family to match the existing zoning of the property. No additional lots are 
being created with this request. 
 
 
Staff Comment 
The property owner acquired land through a Warranty Deed from surrounding 
properties in order to replace the septic system. The Village of Germantown requires a 
CSM for all “lot line adjustments” or “boundary modifications”.  This issue was 
discovered by Village Staff upon the receipt of a Zoning Permit to install a 6’ fence 
within a front yard (separate application approved by the Plan Commission on 8/8/22). 
 
The land added to the subject property is currently zoned A-1: Agricultural and needs to 
be rezoned to be consistent with the zoning on the remainder of the property (Rs-4: 
Single-family Residential). 
 
Road right-of-way dedication along Fond du Lac Avenue/ STH 145 is required as a part 
of the CSM application. Given state jurisdiction of this road, details of the dedication, 
including width and necessary DOT approval, need to be finalized prior to recording the 
CSM. 
 
 
Village Engineer/Public Works Department 
The Village’s engineering consultant and Public Works Director identified a few 
technical corrections in a memo dated June 24, 2022 (copy attached). These revisions 
have been included as a condition of approval.  
 
 

 
 
APPROVE the proposed rezoning request for Mary Best to rezone a portion of 
proposed Lot 1 (1.084 acres) from A-1: Agricultural to Rs-4: Single-Family, as proposed. 
 
APPROVE the proposed 1-lot Certified Survey Map (CSM) for the Mary Best property 
(W181N12556 Fond du Lac Avenue) for the purpose of legally recording a lot line 
adjustment, subject to the following conditions: 
 

1. All technical issues and plan correction identified by the Village’s engineering 
consultant and Public Works Director in the memo dated June 24, 2022 shall be 
addressed and reflected in a revised CSM submitted and approved by the Village 

 
VILLAGE STAFF RECOMMENDATION 
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Engineer prior to recording the CSM. 
2. Details of the Fond du Lac Avenue/STH 145 road right-of-way dedication, 

including the required width and DOT approval, shall be finalized prior to 
recording the CSM. 

 
 



The Avenue 
275 West Wisconsin Avenue, Suite 300 
Milwaukee, WI 53203 
414 / 259 1500 
414 / 259 0037 fax 
www.graef-usa.com 

 
 

June 24, 2022 
 
 
Jeff Retzlaff, Village Planner  
Village of Germantown 
N112 W17001 Mequon Road 
Germantown, WI  53022 
 
SUBJECT: Mary G. Best CSM Review 
 

Certified Survey Map 
 

Applicant or Owner: Mary G. Best 
Land Surveyor/Firm: Donald J. Thoma / Accurate Surveying and Engineering, LLP 
 

1. In the Surveyor’s Certificate, EAST is misspelled in the 5th line of the second 
paragraph. 
 

2. Soil Borings should be shown, and their results provided, if applicable. 
 

3. Existing well and septic cover and/or vent should be shown. 
 

4. All existing utility and drainage easements with recording information will be 
shown and dimensioned, if applicable. 

 
5. A Mortgagee Certificate will need to be included, if applicable. 

 
 
No further review comments. 
 
Document Approval and Recording 
 
For this CSM to be approved by the Village Board and recorded at the Washington 
County Register of Deeds, the document must be provided to the Village Clerk’s office in 
a completed format including all original signatures of the owner and lending institution, 
original seals of the professional land surveyor on the recordable media the Wednesday 
prior to the scheduled Village Board meeting. 
 
Any documents or digital files not submitted by the due date or contain outstanding 
technical review comments that have not be addressed, will be moved to the next 
scheduled Village Board meeting agenda. 
 
Document Submittals and Data Conversion 
As of October 2005, the Village of Germantown requires a digital copy of all Certified 
Survey Maps, Condominium Plats and Subdivision Plats in addition to the documents as 



 

 

 

 

required by Wisconsin Statute and Village Ordinances as part of the land division 
approval. 
 
Prior to Recording the Certified Survey Map or Subdivision Plat, The professional 
land surveyor is responsible for submitting a copy of the AutoCad drawing file (.dwg) of 
the document in version 2019 on compact disk (CD) or via email to the Village Surveyor 
for mapping purposes. 
 
All digital professional land surveyor seals and signatures will be purged from the digital 
copy prior to submittal. 
 
Note: In 2020, the Village will be upgrading its municipal code to recognize the NAD83 
Datum, 2011 adjustment for horizontal control and NAVD88 for vertical control for 
mapping all land division documents and plan submittals for review. 
 
There are new dossier sheets for all the Public Land Survey System monuments that 
contain the new coordinate positions and elevations available currently on the State 
Cartographer’s website by using the Survey Control Finder application 
 
Prior to Recording the Certified Survey Map or Final Subdivision Plat, the Village 
Engineering Department will verify that the boundary markers have been installed as 
described on the submitted map. All boundary corners are to be clearly marked in the 
field by the professional land surveyor of record. 
 
Sincerely, 

 
Burt J. Naumann, PLS 
Senior Vice President 
 
 
 
 
 
 
 
 




















